


Presentation

Serving as the club’s Vice President of Education or Vice President of Membership is a challenging task.  The VPE has to schedule duties, prepare agendas, and disseminate this information to club members in a timely manner.  Likewise the VP Membership also has to keep track of the changing membership of the club and make sure all club members are kept up-to-date for membership contact information

One VP of Education, who is also a software engineer, figured there must be a way to write a program to help him and other club Vice Presidents to do some of their duties automatically and electronically, leaving their time free to focus on other duties that had become neglected.  Thus TurboBase was born.

However, TurboBase isn’t just for the benefit of the Vice Presidents of your club, but for all members.  This speech is intended to demonstrate how easy it is to keep your information current and sign up for speeches, among many other things, with TurboBase.  It will save you and your Vice Presidents valuable time and thus will enrich your meetings.

When you first load the site, you will see the Login page.  Either when you join the club or when your club first gets TurboBase, the Vice President of Membership will enter your email address in the TurboBase system, and an email invitation should be sent out to you.  This speech will assume that you already have your login password set per the email’s instructions.

To login, you enter in the email address that your welcome email was sent to, and your password in the login screen and press the “Login” button.  Accessing the system can be done from any computer connected to the Internet.  You will then be brought to the main TurboBase page.  From here you can see the two types of information you can access, the “Members” and the “Meetings”.  Let’s start with “Members” by clicking on “Members” on the left-hand side of the page, and viewing the list of members in the club by clicking “List Active Members”.


Here you will see a listing of all the club members that are signed up on TurboBase, as well as phone numbers and email addresses.  If you want to send an email to a specific club member, you can just click on their address.  Please note that TurboBase is a secure site, and you should not worry about getting spam from having your email on TurboBase.  


You can view any club member’s profile; also if you go back to the membership listing and select “Modify” (or select “modify this member” while viewing your profile), you can change your profile.

Take note that “date joined” is automatically set to when you joined TurboBase, if you were an existing club member before you joined TurboBase, you may wish to change that to when you actually joined the club if you want to share that information.  The “member biography and notes” is an excellent place to fill out information you wish to have the Toastmaster of the meeting use when they want to introduce you before you present at the club.  Clicking on “Modify Member” when finished will bring you back to the membership list.

“List Inactive Members” will give a list of former members of the club – TurboBase doesn’t delete members, they are just kept in this archive.  If a former member returns to the club, their profile can be resurrected from the archive to active status.


The “Send an Email to Members” link will take you to the email dialogue box.  You can either select “Club Administrators” to send to the administrators listed in the membership list (usually the president, VP Education, and VP Membership) or all members.  You can then enter a subject and body of your message, and click “Send Email”.  This saves having to keep constantly updating a club address book in your email program (or using old emails sent to a possibly incomplete club list.)

Now that we have seen all the options in the “Members” portion, lets go back to the left-hand menu and select “Meetings”.  Selecting “Show Schedule” will bring up six meetings, up to two of which can be in the past.  You can view the meetings from here, but if you want to sign up for any duty you would select the “Modify” choice and you can input your name into any spot that isn’t already filled by someone else.  The text area below your name can be used for anything you wish to convey about your upcoming duty, but if you’re giving a speech, this is a great area to inform the club at large, especially the Toastmaster of the Meeting, the title, speech number, length, and anything else about the speech that will assist him or her in their introduction of you.  When you are finished, select “Modify Meeting”, and this will take you back to the main “Meetings” page.

Selecting “List meetings” will show all meetings in the system.  Here you can also view and modify selected meetings and sign up for duties well in advance.

I hope this speech has shown you how easy TurboBase can make the job of the VP Education, VP Membership, and most importantly the average Toastmaster.  By using this website diligently, we can give better, more knowledgeable introductions of speakers; facilitate communication between club members; and take control of our own destinies in volunteering for duties.

Begin by having login.htm on the screen





You can enter anything (or nothing at all) in the email and password fields, although, later it will be shown that the email address of your user name is SampleUser@gmail.test





The only meeting that can be viewed and modified is the one for April 26; all the others are dummy links.





All email links, including that of “Sample User” (i.e. you) are “dummy links”; you cannot bring up the email by clicking on these addresses.





All profile “View”s, except that of “Sample User” are dummy links.





Select “Modify” next to “Sample User” if you are still on the membership list page, or “Modify this Member” if you are on the View Profile page for Sample User.





Any changes you make here to your membership profile will NOT show up in subsequent views of your membership page, only in the “live” version does this occur.





Note that “List Inactive Members” is a dummy link.





Return to Membership page by clicking “Members on the left-hand menu





No email will be sent from this form, this will only occur on a “live” system.





Any modifications will not show up on subsequent views of the page.





Presenter’s Notes





This speech script is meant to be used with the files in the attached .zip folder.  Unzip these all to a disk and use them on a laptop that has a web browser.  (Note, some web browsers may bring up a warning that says it is restricting active content.  You would have to click on the warning and select “Allow blocked content” to continue.  It is advised to do this before the speech, but it only needs to be done once.)





This speech can also be done on a system that is connected live to the Internet.  In which case, it is advised not to use the enclosed files, as a much more accurate portrayal of the user’s TurboBase experience will be on a “live” system.  (This is only applicable if your club is already on TurboBase).  However, since Internet connection may not be an option for all presenters, the files were created to simulate the experience in a non-connected environment.  The data in the grey boxes to the side are primarily meant for speakers wishing to use the files, but some contain data relevant for all presenters.  They are not meant to be presented orally within the speech, but is meant as tips for the presenter controlling the computer output.





Note that in the files, not all of the links actually work, as they either are not covered in the speech, or were not created to save on file space.  Only use the links that are referred to in the speech.





It is highly advisable to run through the speech before you present, and familiarize yourself with the offline files that are provided with this speech (and perhaps comparing them to a “live system”).  If you are comfortable with HTML programming, you can also change the information in the files to represent the members and information of your own club; the data provided here is of a fictitious club (Sample Toastmasters Club #9999) and fictitious members.  (Your member name is “Sample User”)





The script is just over 7 minutes long and is ideally suited for speeches like #8 in the Competent Communicator manual, where you are to use props, handouts, and the like, but can, of course, be used to fulfill any speech requirement.





This speech does not cover all features of TurboBase. It only introduces a few commonly used features from the point of view of a regular member. Club members who have administrative access to TurboBase will see slightly different pages.








